
CENTRAL OFFICE SERVICES

LAMINATION REQUEST FORM
(Questions?  Call ext. 3137 or 3138)

Name ________________________________________________________

Date __________________ Phone Ext.____________________________

DELIVER TO:

☐☐ Hillsboro: Building ________

☐☐ JCA

☐☐ JCI

Number of Pieces: _______________________

Total Cost: $______________________________

Please Note: Some items such as thick, creased or stapled paper my not laminate well. We 
are not responsible for any damaged pieces (wrinkles/bubble) occurring from laminating
machine.

Fund Org Account Program Activity

Cost: $1 per foot of lamination

We can laminate up to 24” wide

Please allow 5 business days

VINYL SIGN REQUEST FORM
Marketing & Public Relations Department

Email this completed form and the text for the sign to Graphics:
Lauren Murphy (lmurphy@jeffco.edu) or Sarah Lafser (slafser@jeffco.edu)

Minimum 2 weeks notice required. Cost is $10 per sign. 

Quantity: 

Total Cost: 

Name:

Date:

Date Needed by:

Ext:

Size:

Stakes:

18” x 24”

Single-sided

Yes

24” x 24” 

Double-sided

No

24” x 36” (Note: stakes cannot be used for this size)

Proof will be sent before vinyl is cut. 
Quantity or design may require outsourcing. Graphics will notify you. 

(Recommended for yard signs)
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